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POSITION/TITLE Handyman/Groundskeeper CLASS Nonexempt, PT 

GROUP Family Support Center DEPARTMENT Family Growth and Child 

Development 

REPORTS TO Director, Family Growth 
and Child Development 

DIRECT REPORTS 0 

SALARY RANGE $18 to $20 per hour GRADE  

LOCATION/BASED Greater Pittsburgh Area PRIMARY LOCATION Duquesne 

The Urban League of Greater Pittsburgh’s mission is to enable African Americans and other underserved 

urban residents to secure economic self-reliance, parity and power, and civil rights. 

JOB DESCRIPTION 

 

POSITION SUMMARY/OBJECTIVE 

The Urban League f Greater Pittsburgh (ULGP) is seeking a versatile and skilled 

Handyman/Groundskeeper to join our team. The ideal candidate will be responsible for the 

maintenance and upkeep of our Duquesne facility, ensuring it is in excellent condition. This role 

requires a combination of handyman and painting skills and groundskeeping expertise to create and 

maintain a safe, clean and aesthetically pleasing environment. 

 

ESSENTIAL FUNCTIONS 

Facility Maintenance 

• Perform routine maintenance tasks such as repairing plumbing, electrical systems and HVAC 

units. 

• Conduct inspections to identify and address any issues related to the building structure and 

systems. 

• Handle minor carpentry work, painting, and other repairs as needed. 

Groundskeeping 

• Maintain the landscaping, including mowing lawns, trimming bushes, and planting flowers. 

• Snow and ice removal. 

• Keep outdoor spaces clean and free of debris, ensuring a well-presented and safe environment. 

Equipment Maintenance 

• Inspect and maintain tools and equipment used in maintenance and groundskeeping activities. 

• Arrange for repairs or replacements of malfunctioning equipment. 

Safety Compliance 

• Implement and adhere to safety protocols to ensure a secure working environment. 

• Identify and promptly address potential safety hazards. 

Recordkeeping 

• Maintain accurate records of maintenance activities, repairs, and inventory of supplies. 
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• Provide regular updates on completed tasks and ongoing projects. 

 

OTHER ESSENTIAL DUTIES 

• Collaborate with other team members and departments to address cross-functional maintenance 

needs. 

• Communicate effectively with management regarding maintenance schedules and priorities. 

 

COMPETENCIES 

• Proven experience as a handyman, maintenance technician and/or groundskeeper 

• Strong knowledge of various maintenance and repair techniques 

• Familiarity with landscaping principles and practices 

• Ability to operate and maintain groundskeeping equipment 

• Basic understanding of safety regulations and protocols 

• Excellent problem-solving and time-management skills 

• Physical fitness and stamina to handle manual labor tasks 

• Good communication and interpersonal skills 

 

EDUCATION AND EXPERIENCE 

• High school diploma or equivalent 

• Certification in maintenance, carpentry or a related field is a plus 

 

WORK ENVIRONMENT 

• This position involves both indoor and outdoor work, requiring the ability to work in various 

weather conditions.  

• The Handyman/Groundkeeper may need to lift heavy objects, operate machinery, and perform 

physically demanding tasks. 

 

ADDITIONAL NOTES 

Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties 

or responsibilities that are required of the employee for this job. Duties, responsibilities, and activities may 

change at any time with or without notice. 

 

REVIEWED BY  DATE  

APPROVED BY Director of Human Resources, Denise Eyler DATE  

LAST UPDATED BY Human Resources (pb) DATE/TIME 01/29/2024, 4:19 pm 

 

 

URBAN LEAGUE OF GREATER PITTSBURGH IS AN EQUAL OPPORTUNITY EMPLOYER 


